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Bengkel Hands on Electronic Scheduled Waste 

Information Systems (eSWIS) 
Getting Start with eSWIS 
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BENGKEL HANDS ON eSWIS

9 MAC 2017(KHAMIS) 

@ BILIK ICT, IBU PEJABAT PUTRAJAYA

Masa Program

0800 am Pendaftaran peserta & Sarapan Pagi

0915 am Kata-Kata Aluan Ketua Penolong Pengarah Bahagian Bahan Berbahaya, Seksyen Perlesenan

Puan Rosni Binti Ismail

0930 am Hands On eSWIS

- Modul Notifikasi, Inventori dan Nota Konsainan

1100 am Hands On eSWIS

- Modul WAC

- Taklimat mengenai Waste Characteristic, WAC, Lampiran A, Lampiran E, TWG

1230 pm Rehat dan Makan Tengahari

0230 pm Hands On eSWIS (bersambung)

- Modul WAC

- Taklimat mengenai Waste Characteristic, WAC, Lampiran A, Lampiran E, TWG

0430 pm Minum Petang & Bersurai
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Objectives 

At the end of the session, you will be able to: 

• Registration & Activation

• Waste Generation Notification

• Waste Inventory Handling

• Consignment Note Submission

• Waste Receiving Exercise

• Reporting Review
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Overview of Navigation

Menu & Options Action Panel

Content Area

Change of Branches
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Concept of Entities Inside eSWIS

Business

Legal Entity

Branches  / 
Location

Officer 1

Officer 2

Admin

User



6
Company Proprietary and Confidential

For Internal Discussion Only

Overview of Designated User Role 

Company Admin

• Manage Branches

• Register Employee

• Handling Access 

Permission

• Report oversee multiple 

locations / Branches 

Operation Officer 

(WG)

• Perform Notification

• Add Storage Location

• Inventory Handling

(addition / adjustment)

• Consignment Note

Operation Officer   

(WT / WR)

• Review Consignment Note

• Acknowledge Transfer

• Exercise Receiving on 

Consignment Note

(Receive or Reject)
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Landing Page Company Admin

Waste Receiver is allowed to manage profile, manage branch, 

manage employee and view report 
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Manage Company profile

3. Click              button to save any new changed data. 

Step: 

1. Click        Manage Profile,

2. Update the company details.
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Manage Company branch

Each branch will having its own approved DOE File Number. 

For information about DOE File Number, contact officer of respective JAS State.

Step:

1. Click       Manage Branch and a list of registered branch will be displayed 

2. Click                button and a window form will display 
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Manage Company branch 
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Manage Company branch

3. Steps of add branch:

3.1  Fill in DOE File No.

3.2  Fill in Branch Name

3.3  Specify Industry

3.4  Specify Sub Group 

3.5  Fill in Address.

3.6  Fill in Postal Code.

3.7  Select Country

3.8  Select State 

3.9  Select PBT 

3.10 Select District  

3.11 Select Area  (Continue…)
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Manage Company branch

3. (….Continue) Steps of add branch:

3.12  Fill in DOE File No.

3.13  Fill in Telephone Number.

3.14  Fill in Fax Number.

3.15  Fill in Branch Email.

3.16  Fill in Name of Contact Person

who responsible in the branch.

3.17  Select Designation of the contact person 

3.18  Fill in Contact Number of Contact Person.

3.19  Fill in Email address of Contact Person.

3.20  Click               button to save the new entry 

or click            to cancel the entry.
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Manage Company Employee

3. Click              button to save any new changed data. 

Step: 

1. Click        Manage Profile

2. Click               button 



14
Company Proprietary and Confidential

For Internal Discussion Only

Manage Company Employee

3. Steps of add Employee:

3.1   Fill in Employee ID of reporting entity.

3.2   Select Branch In-Charged 

(Branch required to be register before it can display)

3.3   Select Salutation 

3.4   Fill in Full Name.

3.5   Fill in IC. No.

3.6   Select Designation of the employee 

3.7   Fill in Email

3.8   Select Gender.

3.9   Fill in Contact Number of the employee

3.10 Fill in User ID and Password

3.11 Click             button to save
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User Hierarchy

eSWIS

DOE  
Admin

HQ

State 1

State2

DOE 
Officer

State1

WG/WR 
Admin

HQ only

WG/WR –
Officer 

Branch 1

Branch 2
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Concept of Notification & Dashboard

• Promote Self-Service

• Guided Practice 

• Activity / Condition  

in ONE Glance
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Dashboard

Inventory and Due date Submission

Monitor 20 MT limit & 180 days Inventory in storage
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Overview of Notification & Inventory

Management Portal 
& Processing Server

Data 
Repository & 
Warehouse

DOE Officer (State / HQ)

Online Waste 
Movement Monitory 
and Trend Analysis

1

3

Notification of Waste 
generation according 
to the DOE parameters

Generator to conduct self-service 
manage of waste addition to 
inventory and adjustment if 
possible (with Classified Label)

4

2 Generator to confirm on 
generated waste forecast 
Quantity & submit Notification

Notification & Storage

Scheduled Waste 
Inventory Management

Generator / Administrator
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Demo – Notification
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Notification

Step 1: Clicked on Menu        Notification 
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Notification listing

Step 2: Clicked on             button

Waste Generator is allows to create new notification            ,        

view drafted notification            ,

and view submitted notification                    . 
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New Notification
Step 3: Fill in the required field.

Please note that the red asterisk * indicates that this field 

MUST BE KEYED-IN. 
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New Notification – Required field

Steps of create notification:

a)   Fill in File Ref No (Optional).

b)   Fill in Product Information (Raw Material / Chemicals) (Optional).

c)   Fill in quantity of product in MT (Optional).

d)   Click       to add product information. (continue….)

a)

b) c) d)
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New Notification – Required field

(…..continue) Steps of create notification: 

e) Select waste code by typing in the waste code or clicking the listed code.

f)   Fill in Source of Waste (Optional).

g)  Fill in quantity of waste material in MT.

h) Fill in Waste Name.

i) Fill in Waste Component (Optional).

j) Select Waste Type by clicking down arrow.

k)  Select Package Type by clicking down arrow.

l)   Click      to add waste information.  

Please note that the red asterisk * indicates that this field 

MUST BE KEYED-IN. 

e) f)

g)

h)

i)

j)

l)k)
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New Notification – Save and Submit

Step : 4    

Click                       to save new entry as draft or 

Click                to submit new entry. 

Click            to cancel the entry and return to main listing.

      

Add waste 
material 

Save or 
modify on 

product / 

waste 

material 

Cancel the 
modification 

Delete the 
selected 

product / 

waste 

material 

from the list 

Saving draft 
of the new 

entry 

Return to 
Main List 

and cancel 

entry 
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Cancel Submitted Notification - Notification listing

Step 1: Clicked on the selected notification record.             
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Cancel Submitted Notification 

Step 2 :

Click                            to cancel the Notification

Click     OK   to confirm the cancellation

.

      

Add waste 
material 

Save or 
modify on 

product / 

waste 

material 

Cancel the 
modification 

Delete the 
selected 

product / 

waste 

material 

from the list 

Saving draft 
of the new 

entry 

Return to 
Main List 

and cancel 

entry 
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Review of Demo Results

What we have after Notification Process

• Success Submission of Notification

• Success Listing of Submitted Waste Code in 

Inventory Addition
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Concept of Present Inventory Process

Opening:  

2014/05

Storage:

Transferred: 

10  

2  

2 

Handled: 2  

Balance: 8 

Opening:  

2014/06

Storage:

Transferred: 

8

2  

2 

Handled: 2  

Balance: 6 

Opening:  

2014/07

Storage:

Transferred: 

6

2  

2 

Handled: 2  

Balance: 4 

Opening:  

2014/06

Storage:

Transferred: 

4

2  

2 

Handled: 2  

Balance: 2
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Concept of Proposed Inventory Process

Opening:  

2014/05

Stock In:

Transferred: 

10  

2  

2 

Balance: 10

Opening:  

2014/06

Stock In:

Transferred: 

10

2  

2 

Balance: 10 

Opening:  

2014/07

Stock In:

Transferred: 

10

2  

4

Balance: 8

Opening:  

2014/07

Stock In:

Transferred: 

10

4

6

Balance: 8

Adjusted: 2

New Balance: 12

Waste Generation with transfer Out / Consignment Note 
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Concept of Proposed Inventory Process

Opening:  

2014/05

Stock In:

Transferred: 

10  

2  

2 

Balance: 10

Opening:  

2014/06

Stock In:

Transferred: 

10

0  

2 

Balance: 8

Opening:  

2014/07

Stock In:

Transferred: 

8

0  

4

Balance: 4

Transfer Out / Consignment Note without Waste Generation 

Opening:  

2014/07

Stock In:

Transferred: 

10

0

6

Balance: 4



32
Company Proprietary and Confidential

For Internal Discussion Only

Demo – Inventory Handling 
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Inventory - Listing 

Step 1: Clicked on Menu        Inventory Addition

Waste Generator is allows to add inventory            ,        

view drafted inventory            ,

and view submitted inventory                   . 

Step 2: Inventory Addition listing will be displayed   
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Inventory – addition 

Step 3: To add inventory, click             button.

Step 4: Fill in Qty Generated in (MT) or in (KG) of each item code.

Click                 to save new entry as draft or 

Click           to submit new entry. 

Click         to cancel the entry and return to main 

listing.

Step 4: 
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Inventory – Adjustment

Step 1: To access Inventory Adjustment screen, click      Inventory Adjust.

Step 2: Inventory Adjustment listing will be displayed

Waste Generator is allows to create new inventory adjustment             , 

view drafted inventory adjustment             and 

submitted inventory adjustment                    . 
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Inventory Adjustment

Step 3: Click             button and a window form will display on the screen.
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Inventory Adjustment

Step 4: Fill in Balance Qty in either MT or KG in respective item code.

Fill in Remark if any.

Step 5:

Click                       to save new entry as draft or 

Click                to submit new entry. 

Click             to cancel the entry and return to main listing.
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Inventory Reused
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Inventory Reused
Step 1: Fill in Qty Reused in MT or Kg in respective item code.

Fill in Remark if any.

Step 5:

Click                       to save new entry as draft or 

Click                to submit new entry. 

Click             to cancel the entry and return to main listing.

Step 2: Fill in Reasons (mandatory) 

Step 3:
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Inventory – Summary

Step 1: To access Inventory Summary screen, click      Inventory Summary

Step 2: Inventory Summary listing will be displayed

User can print the monthly summary listing of inventory 

by clicking             button and 

Click                   to forward the monthly summary by email.
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Review of Demo Results

What we have after Inventory Handling Process

• Quantity Generated of Registered Waste 

Code is Submitted

• Success Listing of Quantity Generated in 

Inventory Summary
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Overview of Consignment Note & Transfer

Management Portal 
& Processing Server

Data 
Repository & 
Warehouse

DOE Officer (State / HQ)

Online Waste 
Movement Monitory 
and Trend Analysis

1

3

Registered Waste Generator 
to determine REQUIRED 
amount (MT) of waste for 
Treatment / Handling

Acknowledgement of transfer 
according to generator 
specification *Optional 

6

5

2

Quick identify of waste 
by Enforcement 
Officer through Mobile 
Apps & Barcode label 
(Waste DNA)

Generator to prepare 
submission and perform 
printing of Consignment 
Note

Deliver to Waste Receiver

Appointed 
Transporter

Generator / Administrator

Enforcement Activity

4
Receiving of Waste 
according to 
Consignment Note & 
Weighted Quantity



43
Company Proprietary and Confidential

For Internal Discussion Only

Demo – Consignment Note
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Consignment Note

Step 1: To access Consignment Note screen, click       Consignment Note

Step 2: Consignment Note listing will be displayed

Waste Generator is allows to create new consignment note       , 

view drafted consignment note            , 

Submitted consignment note                    and 

View Received/Rejected consignment note                             .
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Consignment Note

Step 3: To create consignment note, click             button and a window form will 

display on the screen 
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Consignment Note

Steps of create consignment note:

3.1   Select Trans. Type by clicking down arrow.

3.2   Fill in Serial No (Optional).

3.3   Fill in Ref No (Optional).

(continue….)
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Consignment Note - Waste Information

(…..Continue) Steps of create consignment note:

3.4   Navigate to Waste Information Tab and click to select Waste Code.

a) Waste Name is auto fill by default.

b) Fill in Waste Origin Code (Optional).

c) Fill in Origin & Source Description (Optional).

d) Fill in Waste Component (Optional).

(continue….)

a)

b)

c)

d)
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Consignment Note – Waste Information
(…..Continue) Steps of create consignment note – Waste Information:

e)  Click                              if user want to re-make the selection of waste code.

f) Fill in Type of Waste

g)  Fill in Qty in either MT or KG.

h)  Fill in If Possible in m3 (Optional).

i)   Fill in Cost in RM (Ringgit Malaysia) (Optional).

j)   Select Packaging by clicking down arrow.

k) Fill in Package Qty (Optional).

l)   Click Next                                                 (continue….)

f)

g)

h)

i)

j)
k)

e)

l)
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Consignment Note - Transporter
(…..Continue) Steps of create consignment note – Waste Transporter:

Navigate to Transporter tab and double click to select desire Waste Transporter.
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Consignment Note - Transporter
(…..Continue) Steps of create consignment note – Waste Transporter:

a) Click                                if user want to re-make the selection of transporter

b) Fill in Special Instruction/Notes if any.

c)  Select Driver NRIC No by clicking down arrow or fill in specify new Driver 

NRIC No and Driver Name.

d) Select Vehicle No by clicking down arrow or fill in specify new Vehicle No.

(continue…)

b)

c)

d)

a)
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Consignment Note - Transporter

(…..Continue) Steps of create consignment note – Waste Transporter:

e) Specify Transport Date.

f)  Fill in Temporary Storage.

e)

f)
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Consignment Note - Receiver

Steps of create consignment note – Waste Receiver

Navigate to Receiver tab and click to select Receiver.
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Consignment Note - Receiver

Steps of create consignment note – Waste Receiver

a) Click                           to re-make the selection of receiver.

b) Fill in Special Instruction/Notes if any.

c) Click                       to save new entry as draft or click               to submit 

new entry. Click             to cancel the entry and return to main listing.

e)

f)

b)

a)

c)



54
Company Proprietary and Confidential

For Internal Discussion Only

Review of Demo Results

What we have after Consignment Note Process

• One Consignment note is submitted

• Success Listing of Consignment Note

• Deduction of Waste Quantity

– Balance of Inventory On Hand 
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Sample of Summary Report – Scheduled Waste

Export 

to PDF

Export 

to Excel
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Sample of Summary Report – Inventory

Export 

to PDF

Export 

to Excel
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Demo – Report List
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Report

Step 1: To access Report List screen, click      Report List

Step 2: Report list will be displayed
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Report

Procedure to view Report No. 1:

1. Click the “List of Notification of Scheduled Waste” to activate the screen 

(Figure 41). 

2. User can filter the report by select few criteria (e.g. Trans Date, Waste 

Code, Month, etc). Go to each of the individual boxes to select respective 

criteria. 

3. Click  button to add filter or  button to remove selected 

filter. Else click  button to clear all added filters from the list. 

4. Click  button to run report. 

5. User can drag any desired field box to create a unique and handful report. 

6. Click the  button if user wish to have the report exported to an 

Excel file.  Else, click the  button to export to pdf file. 

7. Click the  button to close the report. 
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Review of Demo Results

What we have after Report Listing Process

• Success List of Report

• Capable of Export to PDF or Excel File
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Thank you.

Q & A


